REQUEST FOR CLASSIFICATION

DATE:                  HRO POINT OF CONTACT:                                           PHONE:      
CUSTOMER POINT OF CONTACT:                PHONE:      
1.   CLASSIFICATION REQUESTED: Check appropriate blocks


 FORMCHECKBOX 
 New Position


 FORMCHECKBOX 
 Advisory 

 FORMCHECKBOX 
 Accretion of PD number       .  Accretion Certification (attached or annotated on page 4 of the  RPA)


 FORMCHECKBOX 
 Redescription of PD number      

 FORMCHECKBOX 
 Pen and Ink Change or Amendment  (changes identified on PD or on  

            separate sheet)


 FORMCHECKBOX 
 Will this cancel an existing pd?  If yes, PD number      

              FORMCHECKBOX 
  PD is currently encumbered, reassign incumbent.


              FORMCHECKBOX 
  PD is currently vacant, prepare a recruit action.

2. POSITION TYPE: This information should also appear in block 24 of the OF-8 (PD cover sheet) 


 FORMCHECKBOX 
 Supervisory (submit an organizational chart with request for classification)


 FORMCHECKBOX 
 Lead (submit organizational chart)


 FORMCHECKBOX 
 Career Ladder (attach OF-8 for each grade w/statement of difference as 

            appropriate for your Command) 


 FORMCHECKBOX 
 Upward Mobility 


 FORMCHECKBOX 
 DAWIA:  Career Level:         Program Category:       

 FORMCHECKBOX 
 Temporary Not-to-exceed date:       


 FORMCHECKBOX 
 Term Not-to-exceed date:       

 FORMCHECKBOX 
 CO-OP Program


 FORMCHECKBOX 
 Other (Please describe.)

3.   SPECIAL REQUIREMENTS:  Position subject to the following special requirements.  Information should be provided in the OF-8 block as indicated below (check all that apply)


 FORMCHECKBOX 
  Crime Control Act  (Block 24) 


 FORMCHECKBOX 
  Security clearance level (Block 12)


 FORMCHECKBOX 
  Drug Testing Position (Block 24)


 FORMCHECKBOX 
  Requires credentialling (Block 24)


 FORMCHECKBOX 
  Financial Disclosure (Block 8) 


 FORMCHECKBOX 
  Special Retirement Coverage (Fire/Law Enforcement PDs –Block 24)


 FORMCHECKBOX 
  Emergency Essential (Block 24)

4.  ADDITIONAL INFORMATION

  .    FORMCHECKBOX 
  PD is typed in the FES format for GS positions or FWS Format for WG positions

  .    FORMCHECKBOX 
  PD duties contain percentages totaling 100% (GS POSITIONS ONLY)?  

  .    FORMCHECKBOX 
  OF-8  Completed and Signed (electronic signatures accepted) 


(Blocks 2, 3, 4, 5, 7, 8, 9, 10, 11, 12, 15(e),16, 17, 18, 19, 20, & 24 as applicable)?  (

5.  OTHER PERTINENT INFORMATION:       
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