TRAINING INFORMATION

DOCUMENTATION OF TRAINING RECORDS

Department of the Navy (DON) policy requires activities to input data on all training instances of eight hours or longer and all required training regardless of length into the DON training data system. The official record for this data is the Defense Civilian Personnel Data System Employee Development Subsystem (DCPDS EDS). The Human Resources Service Center, Southwest, has the responsibility for receiving, updating and maintaining employee training records. The only acceptable method for reporting completed training is the use of the electronic spreadsheet.  Information relating to the reporting and use of the spreadsheet can be found at the following DONHR web address:

http://www.donhr.navy.mil/Employees/donhr_training.asp
Information for reporting training events may be obtained by contacting the HRSC-SW Training Department at (619) 615-5985 or DSN 245-5985.

INDIVIDUAL DEVELOPMENT PLANS

An Individual Development Plan (IDP) is a method for systematically planning a structured approach for training employees in order to develop specific skills and knowledge required to successfully perform in the job. An IDP is required for most employees in the following programs:

- Veterans Readjustment Appointment (VRA)

- Upward Mobility Program (UMP)

- Student Educational Employment Program (SEEP)

- Probationary Supervisory Program

Training support documents, generic IDPs and general program information can be accessed at the following DONHR web address: 

http://www.donhr.navy.mil/Employees/donhr_training.asp
HRSC-SW Code 30 staff members are available to assist and advise you in preparing an IDP. For additional information on IDPs or the Special Training Programs listed above, please contact us at (619) 615-5985 or DSN 245-5985.  

 

