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22 March 2004

PREVENTION OF SEXUAL HARASSMENT POLICY STATEMENT

As Director of HRSC‑SW, I re-affirm my commitment to eradicating any and all forms of sexual harassment, and pledge my complete support for maintaining a work environment free from all harassment for all our employees and our customers.

All managers, supervisors and employees should be aware of what constitutes acts of sexual harassment, and should actively pursue measures to address, prevent and eliminate such acts.

Sexual harassment is defined as a form of sex discrimination that involves unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature when:

a.
such conduct is made either explicitly or implicitly a term or condition of employment;

b.
such conduct by a person is used as a basis for career or employment decisions affecting that person, or

c.
such conduct or language has the purpose or effect of unreasonably interfering with an individual's work performance or creates an intimidating, hostile or offensive working environment.

I expect all managers and supervisors to enforce this policy through their actions.  Managers and supervisors will ensure that all subordinate staff is fully apprised of this policy.  Any supervisor who uses or condones implicit or explicit sexual behavior to control, influence, or affect an employees' career, pay or job, is engaging in sexual harassment.  Similarly, an employee who makes deliberate or repeated unwelcome verbal comments, gestures or physical contact of a sexual nature is also engaging in acts of sexual harassment.

All reported incidents of sexual harassment will be thoroughly investigated, and dealt with promptly, fairly and professionally.  If the reported allegations of sexual harassment are substantiated, the person(s) responsible for the sexual harassment will be disciplined to the full extent possible, up to and including removal. All managers and supervisors who are aware of any sexual harassment incidents, whether officially reported by the aggrieved party (ies) or not, shall take immediate steps to rectify the situation, and report directly to me on corresponding action(s) taken.

Employees who believe they have been sexually harassed are encouraged to address their concerns or objections directly with the person demonstrating the harassing behavior.  If the person conducting or condoning the harassing behavior is a direct superior in the aggrieved party's chain of command, and reporting the behavior through their respective supervisor would be an unreasonable expectation of the employee, that employee should report the incident(s) through other available means, including contacting other HRSC-SW management officials, a member of the HRSC-SW EEO Staff/Code 10, or the Intake Specialist at the HRO Broadway Complex at (619) 532-2732.

Employees who bring forth complaints of harassment, or provide information related to such complaints, will be protected against retaliation, and the confidentiality of these employees will be retained to the extent possible.








    /Original signed/


ROBERTA B. ALLEN, 

DIRECTOR

HUMAN RESOURCES SERVICE CENTER,

SOUTHWEST

Copy to: All HRSC‑SW Employees
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