Delegated Examining 

Announcing the Position

(A Manager's View)

How do I know the vacancy announcement is open for outside candidates?   The Human Resource Service Center opens vacancies to candidates both within and outside the federal government. The announcements beginning with the letters "DE " or "DM" are public notice announcements open to all candidates worldwide.  

When we prepare announcements, why do we have to spell out acronyms? If someone knows how to do the job, shouldn't they know what the acronym stands for?  All announcements are open to the general public, not just to government personnel.  Applicants who are not government employees may not know what an acronym stands for, and, we, need to know what they mean in order to rate and rank applicants in order to determine if an applicant has that particular experience

May the Area of Consideration, for a permanent position, be limited to the local area only?   No, positions are open to all US Citizens.  The area of consideration may be limited to the local commuting area for temporary positions.

How are the resumes evaluated?  Once applications for delegated examining (DE) announcements are received by the Human Resource Service Center in Philadelphia, they are sorted according to announcement number and given to a staff member for evaluation.

A staff member reviews the application and determines the qualifications for the position based on criteria outlined in the vacancy announcement.   Once this step is completed, the application of the qualified applicant is further evaluated to determine how well they meet the qualifications of the position based on the Knowledge, Skills and Abilities required for the position.  (Basis of Rating)  Applicants are given a score ranging from 70 to 100.  Applicants who have veteran's preference are given 5 or 10 extra points.  These extra points are added to their scores giving veterans a range from 75 to 110.   

For DEMO positions, what is considered the next lower pay band for evaluation of specialized experience? In other words, what is the lowest level of acceptable qualifying experience?  Specialized experience is comparable to the lowest level of the next lower pay band.   For instance if the pay band is comparable to the GS-5 through GS-8, specialized experience is based on experience comparable to the next lower pay band.  If the next lower pay band is comparable to the GS-1 through 4, then the specialized experience must be comparable to the GS-1. 

How are applicants notified of their results in this process?  Once the "rating and ranking" process is complete, applicants are sent a "Notice of Results".  The HRSC informs applicants if they are eligible or ineligible, as well as if they are being referred to the selecting official for consideration.    Concurrently, a list of the eligible candidates is forwarded to a local Human Resource Office.  Applicants can generally expect to see this notice of results within a month or so of the closing date of the vacancy announcement.  No points of contacts for the local Human Resource Offices are given to applicants.

After a vacancy announcement closes, how soon can a certificate be issued?   The earliest date a certificate may be issued is five business days from the closing date of the vacancy announcement.  The receipt, processing, screening, and assessment of a large number of applications, or the need for an SME review, may further delay when a certificate is issued.

If management wants Subject Matter Expert (SME) review for the purposes of screening applicants, will the HRSC-NE just send all of the applications?  No, the HRSC-NE will determine basic qualifications and forward only the resumes of the eligible candidates for SME review.

Is it necessary to forward the cover sheet of the Position Description (OF-8) when announcing a position through Delegated Examining?   Yes, that form is needed to document the position was properly classified prior to the announcement of the position.

