Welcome to the Department of the Navy (DON)!!

The Navy/Marine Corps team is excited to meet you.  For specifics on advertised jobs, call the person(s) listed for each job. If you do not receive a response within 24 hours, feel free to call Kristen.

THE DEPARMENT OF THE NAVY IS LOOKING FOR THE BEST!

Join the over 180,000 civilians employed by the Department of the Navy (DoN) at Navy and Marine Corps activities throughout the world. Civilian employees provide the critical infrastructure needed to support the DoN mission. The range of jobs and skills are as diverse as the people who fill the positions. From scientific research to supporting the families of the men and women who serve, civilian employees perform the full spectrum of services that are similar to those services required to run a city. 

The U.S. Navy was founded on 13 October 1775, and the Department of the Navy was established on 30 April 1798. The Department of the Navy has three principal components: 1)The Secretariat, consisting of executive offices mostly in Washington, D.C. 2)The Operating Forces, including the Navy and Marine Corps, the reserve components, and, in time of war, the U.S. Coast Guard and the shore establishment and 3)The Shore Establishment, which includes the various components within the Commands.

The focus of the Department has changed from preparing to fight a global conventional war to maintaining the operational flexibility and forward naval presence and handling selective crisis-response missions. The critical key to success has not changed - attracting, training, and retaining a highly skilled workforce. 

Continue to check back for possible additional positions.

Call Ms. Kristen Kershner, 202-685-6478 to discuss current opportunities and to get a feel for the entire DON PMF Program.  Also visit www.donhr.navy.mil for additional details.

Kristen will meet you at the PMF Job Fair along with a variety of former/current PMFs and DON Leadership.  Kristen is available to provide you with DON PMF Program basics.  From there, your fellowship can be as creative as you are. Rotational assignments, on-the-job programmatic training, seminars and other developmental opportunities are integral elements of each DON PMF's Development Plan.  

If you want to work at an Agency with resources, leadership support, and a variety of growth opportunities, then the Department of the Navy is for you!!

GO NAVY!!!  GO MARINES!!!

Department of the Navy U.S. Marine Corps IA (1)
Title: 
Management Analyst 

Number of positions: 

1

Position location: 
Headquarters U.S. Marine Corps

Washington, D.C.


Point of contact: 
 

Ray A. Letteer




(703) 693-3490

LetteerRA@hqmc.usmc.mil
For appointment inquiries, please contact

Ms. Alison Eggers at (703) 693-3490

eggersak@hqmc.usmc.mil


Projected appointment date:  
June/July 2004 

United States Marine Corps

The few.  The proud.  The Marines.

Support the Marines.  Be a part of the team.
This position is with the Information Assurance (IA) Branch for Command, Control, Communications, and Computers (C4), of the Headquarters Staff for the United States Marine Corps.  The IA Branch develops Marine Corps IA strategic and tactical plans; develops Marine Corps IA policy, ensuring it complies with higher authority directives; performs analytical assessments of emerging technology; and provides guidance on IA life cycle management principles for the entire Marine Corps.

As a USMC IA PMF you will be exposed to all areas of the Marine Corps IA program.  You will develop a thorough understanding of the IA issues facing the Marine Corps, the Department of the Navy (DoN), and the Department of Defense (DoD) and will attain a comprehensive level of knowledge of IA concepts, policies, capabilities and industry solutions.  

In this USMC PMF position, you will provide support in the planning, formation and implementation of policy for IA across the Marine Corps.  This includes project management, policy review, attendance at various working groups and authorship of briefings.  Strong analytical skills are necessary to evaluate and interpret IA needs and standards for a wide range of IT implementation.  Knowledge of network environments, firewall technology, and security assessment tools is beneficial.  The candidate should possess excellent oral and written communications and the ability to convey complex technical requirements to both technical and non-technical personnel.  Candidate must be eligible for a security clearance.

Department of the Navy PMF Coordinator:

Kristen Kershner, (202) 685-6478, kristen.kershner@navy.mil
www.donhr.navy.mil
Department of the Navy U.S. Marine Corps CIO (1)
Title: 
Management Analyst 

Number of positions: 

1

Position location: 
Headquarters U.S. Marine Corps

Washington, D.C.


Point of contact: 
 

LtCol Chris Schlafer or Ms Belle Waller at

(703) 693-9970/1/2

SchlaferCJ@hqmc.usmc.mil
For appointment inquiries, please contact

Ms. Alison Eggers at (703) 693-3490

eggersak@hqmc.usmc.mil


Projected appointment date:  
June/July 2004 
United States Marine Corps

The few.  The proud.  The Marines.

Support the Marines.  Be a part of the team.

This position is with the Chief Information Officer (CIO) Branch of the Command, Control, Communications, and Computers (C4) Department of the Headquarters Staff for the United States Marine Corps. The Marine Corps CIO is the senior executive responsible for the oversight and control of Information Technology (IT) across the Marine Corps Enterprise. CIO functions fall within four broadly defined categories: Governance and Compliance, Policy and Planning, Architecture and Standards, and Enterprise Solutions.  As a USMC CIO PMF, you will be responsible for supporting activities across all functions.

The USMC CIO PMF will participate in IT strategic planning and the development of Marine Corps IT policies and procedures that will help transform the way we do business.   It will provide you the opportunity to work with representatives from other Marine Corps Departments and Major Operational Commands, as well as coordinate with representatives from a variety of Defense Agencies.  In addition, this position will allow you to coordinate with commercial industry representatives to monitor IT best business practices. 

You will be responsible for conducting research into numerous IT related areas, conducting business process and information flow analysis, preparing reports and presentations in areas such as IT Capital Planning and Investment, eBusiness, Knowledge Management, IT Workforce Management, and Change Management.  

Candidates should demonstrate leadership potential, a dynamic capability for learning and action, a willingness to expand their horizons and experiment with new modes of thinking, and a desire to seek innovative solutions to challenging problems.  The candidate should possess strong verbal and written communication skills. 

Department of the Navy PMF Coordinator:

Kristen Kershner, (202) 685-6478, kristen.kershner@navy.mil 

www.donhr.navy.mil 

Department of the Navy CFFC (1)
Title: 
Commander, U.S. Fleet Forces Command PMF (official title to be determined) 

Number of positions: 

1

Position location: 
Commander, U.S. Fleet Forces Command, Norfolk VA

Point of contact: 
Eamon Spiegel, (757) 836-5717 


Eamon.Spiegel@navy.mil


Projected appointment date:  
April/May 2004 or later

The Commander, U.S. Fleet Forces Command (“Fleet”) has an exciting opportunity for a highly motivated PMF finalist.  Fleet PMFs are highly valued as future leaders and are given great flexibility to create a program that best fits their personal and professional interests and skills.
To provide the broadest exposure to Fleet operations, PMFs typically have four rotations of six months each.  Two or more of the rotations will be with an internal Fleet directorate.  Fleet PMFs have completed rotations in:

· Plans, Policy & Doctrine (participating in the development of Fleet plans); 

· Training (assessing individual and fleet-unit programs);

· Fleet Assessments (providing analytical research as a tool for informed decision making);

· Maintenance (overseeing a $1.2 billion budget used to fund ship maintenance and procurement); and

· External Rotations (Fleet PMFs have worked at Joint Forces Command and Pacific Command). 

PMFs are assigned a Senior Executive Service mentor who assists in establishing professional development goals and rotational plans, and ensuring their effective utilization. The Fleet has its own on-site Career Development Center through which personnel are encouraged to pursue education that enhances their professional skills.

Upon successful program conclusion, PMFs will meet with both senior civilian and military leaders to decide upon a permanent position that meets both the PMF’s interests and the Fleet’s needs.

Areas of assignment for this year include, but are not limited to, Personnel, Training, and Program Assessments.

Department of the Navy PMF Coordinator: 

Kristen Kershner, (202) 685-6478, kristen.kershner@navy.mil 

www.donhr.navy.mil 

Department of the Navy CIO (2)

Title: 




Program Analyst

Number of positions: 

2

Position location: 
Department of Navy, Chief Information Officer Arlington, VA

Point of contact: 
Colleen Herrmann (703) 602-6759  colleen.herrmann@navy.mil
Projected appointment date:  
May 2004 or later

The Department of Navy Chief Information Officer (DON CIO) has an established and exciting PMF program that supports the PMF with multiple mentors, flexible rotations, and training that consistently exceeds OPM’s mandates.  The PMF will support Information Management and Information Technology (IM/IT) at the highest levels of the Navy and Marine Corps and truly make a difference in the defense of the Nation.

The PMF will be presented the opportunity to work with senior Department of the Navy leaders as well as policymakers from the DoD, Congress, industry and professional organizations, and will be provided challenges to rapidly advance his/her career while working on projects that are critical to the Nation’s defense.

The selected PMF will support the DON CIO in an area that matches his/her skills with the needs of the organization.  Opportunities exist in one or more of several areas including: Critical Infrastructure Protection (ensuring critical Naval assets are protected from terrorist attack and ready for warfighter needs), Information Assurance (protecting and defending information and information systems), Enterprise Architecture, Standards, and Interoperability (promoting interoperability to reduce the cost of providing IT capabilities), eGovernment and Knowledge Management (developing and disseminating DON policies concerning eBusiness/eGovernment and digital signatures).
Department of the Navy PMF Coordinator:

Kristen Kershner, (202) 685-6478, kristen.kershner@navy.mil 

www.donhr.navy.mil 

Department of the Navy CNO (2)
Title:  




Program Analyst






Number of positions:   

2



Position location:   


Office of the Chief of Naval Operations




Department of the Navy





The Pentagon, Washington, DC

Point of contact:  

Ms. Ariane Whittemore, Senior Executive Service



ariane.whittemore@navy.mil



Mr. Tracey Gray, Presidential Management Fellow


tracey.gray@navy.mil 

Projected appointment date:  
Jul – Sep 2004


The Office of the Chief of Naval Operations (CNO) is the headquarters for the U.S. Navy and develops plans and policy for the Navy while overseeing a $102 billion annual budget.  We encourage candidates with interests in defense and backgrounds in a variety of fields (including but not limited to national security, foreign affairs, social sciences, public policy, business, operations research, engineering and hard sciences) to apply.

PMFs typically go through four six-month rotations.  One or more are on the CNO’s staff, and one focuses on the Department of Defense Planning Programming Budgeting and Execution Process (PPBE).  PMFs also rotate through one of the Navy Fleet commands in places such as San Diego, CA or Norfolk, VA.  Rotations may also be available in other Defense organizations.

A member of the Senior Executive Service mentors each CNO PMF to establish professional development goals and plan rotations and other professional opportunities.  

If you have questions, please e-mail either of the above contacts above.  To apply, please send a resume, cover letter (include a phone number for March/April), and writing sample (1 or 2 pages) to Mr. Tracey Gray tracey.gray@navy.mil no later than Friday, April 2, 2004.  Please note: second round interviews will occur the afternoon of April 7 at the job fair and the morning of April 8 at the Pentagon.
Department of the Navy PMF Coordinator:

Kristen Kershner, (202) 685-6478, kristen.kershner@navy.mil
www.donhr.navy.mil


United States Department of the Navy

Naval District Washington
Title:  






Human Resources Specialist

Number of Positions:  



1

Location:





Washington Navy Yard 

Washington, DC

Continuously operating for over 200 years

Point of contact:




Vincent Vaccaro

(202) 685-0066

Vincent.Vaccaro@navy.mil
Projected appointment date:


June/July 2004

This position is with the Human Resources Office for the Naval District Washington.  The Naval District Washington manages 23 naval bases within an 80-mile radius of the Nation’s Capital.  The Human Resources Office directs the personnel and labor programs for over 5,000 civilian employees throughout the Naval District Washington.

The position involves a three-year development program.  For the first year you will be introducing a new labor relations program authorized by the recently approved National Security Personnel System.  This will involve numerous meeting and possibly negotiations with union officials, supervisors and managers at activities throughout the Naval District Washington.  In the second year you will be providing personnel advice to the world-wide Navy healthcare system on matters ranging from recruitment, compensation management, EEO and labor relations.  The third year will involve serving as the Special Assistant to the Director of Human Resources where you will manage a number of complex studies involving compensation management, performance systems and IM/IT support. 

What we are seeking?  Someone with a unique balance of interpersonal and analytical skills who is willing to learn the Federal human resources field from a number of perspectives.  Someone who possesses the intellectual curiosity to see the big picture, while still being able to give detailed verbal and written advice to non-specialists world-wide.  Someone who wants to be at the ground level in building the new National Security Personnel System at over 50 naval organizations.  You must be eligible for a security clearance.

Department of the Navy PMF Coordinator:

Kristen Kershner, (202) 685-6478, kristen.kershner@navy.mil
www.donhr.navy.mil

