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REQUEST FOR PERSONNEL ACTION:

RPA Number(s):
                                                                                                        

RECRUIT POINT OF CONTACT INFORMATION:                     

Name:
                                                                                                        Phone:       

E-Mail::
                                                                                                        FAX:      

RECRUITMENT INFORMATION:

Recruitment Information:


Position Title:                                                             PP/Series/Grade:      
PD Number(s):                                                           No. Vacancies:       
Grade Level(s) to recruit at:      

Activity:            Position Location(s):       

UIC:                           Org Code:                          Cost Center:       

Appointment Type:  Perm  FORMCHECKBOX 
           Temp NTE  FORMCHECKBOX 
                Term NTE    FORMCHECKBOX 

Work Schedule:   FT  FORMCHECKBOX 
      PT  FORMCHECKBOX 
     Seasonal  FORMCHECKBOX 
     Intermittent     FORMCHECKBOX 
 

Recruitment Flyer issued by Activity: Yes   FORMCHECKBOX 
   If Yes, Closing Date:           No  FORMCHECKBOX 



Special Considerations:


Certification/Licensing Required:  FORMCHECKBOX 
  No   FORMCHECKBOX 
  Yes   If yes, specify:      


Recruitment Source

Mark X if applicable:


Activity(s) Only:    FORMCHECKBOX 
                    Current DON:     FORMCHECKBOX 
                   Current DOD:  FORMCHECKBOX 
 

Current Federal:   FORMCHECKBOX 
                   Former Federal:  FORMCHECKBOX 
                   Veterans:         FORMCHECKBOX 
               

Any U.S. Citizen:  FORMCHECKBOX 
                  Persons with Disabilities   FORMCHECKBOX 
        

Potential Candidate Name(s):      
                                        

Recruitment Incentive:
Authorized:  No  FORMCHECKBOX 
         Yes:  FORMCHECKBOX 
      If Yes, Type of Recruitment Incentive:       
                                                                     (HPR, Relocation Bonus, PCS, etc.)

Additional  Information:

(Optional)


Mark X next to 

Placement Programs Cleared

(HRO USE ONLY)
Re-promotion List  FORMCHECKBOX 
​      Priority Consideration List  FORMCHECKBOX 

PPP Information:

Option Code(s): 1.         2.         Activity Code:        Remote Activity:      
PPP Exception:​​​​​​​ No   FORMCHECKBOX 
  Yes  FORMCHECKBOX 
  If Yes, please specify reference       






Complete the request and attach it to your Request for Personnel Action 


This information is essential to proceed with your Recruit


If you need assistance please contact your HRO Advisor


If you do not wish to complete this form, you may provide the information


 requested below on your RPA.
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