HRSC-SW Real Estate Reimbursement Checklist


REQUIRED DOCUMENTS:  (Ref:  JTR, Vol 2, C14000)

Document
Seller
Purchaser/Buyer

Travel Voucher or Subvoucher 

(DD Form 1351-2)
Required
Required

Application for Reimbursement of Expenses Incurred by DOD Civilian Employee Upon Sale or Purchase (or both) of Residence Upon Change of Duty Station (DD Form 1705)
Required
Required

Copy of U.S. Dept of Housing and Urban Development Settlement Statement (HUD-1)
Required
Required

Copy of Real Estate Purchase or Sales Contract (8 pages) and  

a. any addendum to the above contract

b.   any counter offer to the above contract
Required
Required

Copy of PCS Travel Order (DD Form 1614), and

a. any amendments, 

b. extension granted beyond two years to complete transactions.
Required
Required

Copy of Transportation Agreement
If available.
If available.

Federal Truth-In-Lending Disclosure Statement
Not Required
Required

Good Faith Estimate
Not Required
Required

Any paid invoices or receipts, cancelled checks (front and back) for items paid out of escrow such as inspections, appraisals, credit reports, etc.
Required, if claiming and not on settlement statement.
Required, if claiming and not on settlement statement.

SOME COMMON REIMBURSABLE EXPENSES

Expense (JTR-Ch 14, C14002)
Seller/Old Duty Station
Buyer/New Duty Station

Broker's Fees or Real Estate Commission
Reimbursable, but not in excess of rates generally charged in locality of old PDS.
Not reimbursable.

Other Advertising and Selling Expenses
Reimbursable if cost is not included in broker's fees or real estate agent's commission.
Not reimbursable.

Legal and Related Costs
Reimbursable if customarily paid at the old PDS.
Reimbursable if customarily paid at the new PDS.

Searching Title, preparing abstract and legal fees for title opinion.
Reimbursable.
Reimbursable.

The cost of a title insurance policy.
Reimbursable if customarily furnished by the seller.


Preparing conveyances, other instruments, and contracts.
Reimbursable.
Reimbursable.

Related Notary Fees and Recording Fees
Reimbursable.
Reimbursable.

Making surveys, preparing drawings or plats when required for legal financing purposes
Reimbursable.
Reimbursable.

FHA or VA Fee for a Loan Application
Reimbursable if customarily furnished by the seller.
Reimbursable if customarily furnished by the purchaser.

Loan Origination Fees, Loan Assumption Fees, Loan Transfer Fees.

Up to 1% of the loan amount without itemization; exceed 1% if fee does not include prepaid interest, points or mortgage discount, and customarily charged in the residence locality

Cost of preparing credit reports.
Reimbursable if customarily furnished by the seller.
Reimbursable if customarily furnished by the purchaser.

Mortgage and transfer taxes.
Reimbursable if customarily furnished by the seller.
Reimbursable if customarily furnished by the purchaser.

State revenue stamps.
Reimbursable if customarily furnished by the seller.
Reimbursable if customarily furnished by the purchaser.

Charge for prepayment of a mortgage or security instrument.
Reimbursable if customarily furnished by the seller.
Reimbursable if customarily furnished by the purchaser.

Mortgage Title Insurance policy.
Reimbursable if customarily furnished by the seller.
Reimbursable if for the protection of, and required by the lender.

Owners Title Insurance policy.
Reimbursable provided it is a prerequisite to financing or the transfer of property.
Reimbursable if customarily furnished by the purchaser.

Expenses in connection with construction of a residence.
Not reimbursable.
Reimbursable.

Environment testing and property inspection fees when required by federal, State, or local law or by a lender as a precondition.
Reimbursable if customarily furnished by the seller.
Reimbursable if customarily furnished by the purchaser.

Hazard insurance

Reimbursable if customarily furnished by the purchaser, and for the protection of the lender.

SOME NONREIMBURSABLE EXPENSES

Expense (JTR-Ch 14, C14002)
Seller
Purchaser/Buyer

Interest on Loans, Points, and Mortgage discounts.
Nonreimbursable.
Nonreimbursable.

Property taxes.
Nonreimbursable.
Nonreimbursable.

Operating and maintenance costs.
Nonreimbursable.
Nonreimbursable.

Expenses resulting from residence construction.
Nonreimbursable.
Nonreimbursable.

VA funding fee
Nonreimbursable.
Nonreimbursable.

Losses Due to Prices or Market Conditions
Nonreimbursable.
Nonreimbursable.

Courier Fees (Messenger, Delivery and Wire)
Nonreimbursable.
Nonreimbursable.
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