
A 3.19  Manage Apprentice Program

Manager
Determines
 number of
 new hires

HRO

Recruit
and
select

(90 days)
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Selectees
Engage in
pre-employment
training 
and/or academic
training at local
colleges.

HRO
- Review work
and academic 
performance
- Certify bills for academic 
studies to comptroller/DFAS 
- Provides feedback
to selectees and 
managers
- Takes action 
according to performance

4.5 years
Manager

Terminates for
unsatisfactory
performance

HRO
On successful completion

of program requirements, records 
completion of training.

Note:  Local processes
may vary.


