A3.15 - Manage Self-Development/After Hours Program
(Continuing Education)

Employee
- Request training

!

Disapproved

M anager

- Analyze request < $25K
- Obtain EDS contract
advice from HRSC

- Check negotiated
agreements thru HRO

- Approve 1556 if it
meets requirements

- Obligate funds or
disapprove, or

- If exceeds $25K, send to
Command or FISC

(5 days)

HRSC

- Certify on DD 1556 that
training meets requirements
- Provide copy to vendor

- Enter in DCPDS after

employee completes training

Note: If student failsto complete training, it isacommand
responsibility to obtain government reimbursement.

—>

Command or
FISC

- Provide Copy
of DD1556 to
vendor

Vendor

- Provide training
- Request payment
(invoice)
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