A5.4 - Fill Vacancy - Merit

HRSC

- Receive request to fill

- Clear ASARS, RPL (See A5.2)

- If register already established,
issue cert and continue process

- If Open Continuous established,
determine qualifications and
continue process

- Establish casefile

- Develop job analysis/
crediting plan with input
from HRO

- Prepare/distribute
announcement and upload to
OPM Website

- Collect applications

- Determine qualifications

- If recruiter israting, complete
rating and ranking

If ICTAP
applicants,
goto
A5.3

HRSC

- Review rating/ranking

- Notify applicantsin
accordance with union
agreement

- Check PPP

- Preparelissue cert to HRO

—>

HRO

- If activity israting/
ranking, HRO
coordinates with
SME/panel

Complete
Selection

HRO M anager

- Receive certificate Rfoce?v_e cert
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S}ﬁrdl:raéi/ Z‘ZIV;‘; o - Make selection
ag - Return cert to HRO
HRO
- Receive compl eted
certificate

- Do technical review

A5.12

HRSC

- Receive certificate

- Do technical audit

- Make official offer

- As needed, repeat steps and
make new offer

- Notify unsuccessful applicants

- Close out casefile




