A5.31 - RESUMI X - Fill Position - ASF Announcement

From
A5.29
RESUMIX -
Fill Position

If ICTAP
applicants,
goto AS5.3

HR

Begin Recruitment Actions

- Establish casefile

- Develop job analysis

- Develop crediting plan

- Determine special program
requirements (DAWIA, etc.)

- Prepare announcement
- | ssue announcement
Upload OPM Website
- Recelve applications; return if
unacceptable
- Scan and verify applications
- Send receipt
- Issue ASF Cert
- Notify HRO

30 Days

HRO

- Coordinate/advise

manager on selection

1 Day

4 Days

Complete
Selection

A5.12

61 Days Total

M anager
- Interview as appropriate

- Make selection

-Obtain required approvals

- Return cert to HRSC with
selection or non-use with
appropriate documentation

14 days

4 days l

HRSC

- Recelve ASF Cert

- Do technical audit

- Clear PPP

- Make official offer(s)

- As needed, repeat steps
and make new offer

- Complete SF-52(s)

- Notify unsuccessful
candidates

- Close out casefile

1 Day




