
A5.30 - RESUMIX - Fill Vacancy - Merit

HRSC
- If register or Open Continuous
  already established, review 
  applications and go to scanning
- Establish case file
- Prepare/distribute 
  announcement and update
  OPM Website
- Collect applications
- Determine if acceptable
- Scan, verify, and send receipt
- Execute/apply crediting plan
- Determine Short List
- Determine qualifications
- Check PPP
- Prepare/issue cert to manager
  and notify HRO

If ICTAP
applicants,

go to
A5.3

HRO
- Coordinate/advise
  manager on selection
  process

Manager
- Receive cert 
- Hold panel if needed
- Make selection
- Return cert to HRSC

HRSC
- Receive certificate
- Do technical audit
- Make official offer
- As needed, repeat steps and 
  make new offer
- Notify unsuccessful 
  applicants 
- Close out case file

Complete
Selection

A5.12

From
A5.29

RESUMIX -
Fill Position


