
A5.11 - Career Programs/Special Placements/
College Recruitment/Volunteers/Excepted Service/

Intergovernmental Personnel Act

Manager/HRO
- Begin recruitment process
- Identify needs
- Determine special needs or
  recommendations 
- Identify particulars for 
  appropriate appointment 
  authority
- If appropriate, ensure candidate
  or position has met conditions
  of appointment authority
- Liaison with external contacts
  if needed
- Review documentation

Manager
- Initiate recruitment
- Provide HRSC with 
  SF-52, PD, and other 
  necessary documentation
- Make special worksite 
  accommodations if needed

HRSC
- Coordinate with manager/
  HRO to determine appropriate 
  recruitment efforts
- Determine special needs and
  tailor to a specific case review
- Begin recruitment process
- Review tentative selection
- Make official job offers

Complete 
Selection 
Process
A5.12


