
A2.13 - Processing: Provide SF-75 Information

Processing

Receive SF-75
request from

outside activity

Processing
•Input request
•Receive information
•Pull OPF
•Verify information*
•Add additional data if necessary
•File copy of SF-75 in OPF
•Send SF-75 to gaining activity
•Send OPF to Central Files for
filing

65 minutes

Outside
Activity

Receives
SF-75 Info

* Check for inconsistent/incomplete information, i.e., losing payroll, personnel office
address, POC & phone number.


