
A4.4 - Do Position Description Amendments

HRO 
- Reviews for classification impact and 
  appropriateness of amendment.  (30 minutes)
   > If MTP, approve and file.                         
   > If traditional classification, send to  HRSC for 
      review. 
- Reviewed by Staffing Office (physical 
  accommodations). 
- If inappropriate, returned to manager.

Manager
- Generates an amendment
  with an SF-52 and submits
  to HRO
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