
A4.3 - Do Pen & Ink Changes to PD

Manager 
- Makes minor PD 
  changes and submits
  to HRO

HRO 
- Classifier reviews
  necessity for changes and 
  insures changes do not
  require reclassification.
- Submits appropriate
  changes to HRSC.  
- If not appropriate, sends 
  back to manager.
                     (15 minutes)

HRO 
- Makes changes to 
  PD and sends to HRSC 
  for annotation to PD
                  (10 minutes)

HRSC 
- Records notice of
  change on coversheet
  and attaches changed
  PD.          (1 minute)

HRSC
- Classifier does final
  review, initials
  updated coversheet, 
  and files


