HRSC
From Assign
PD Number

Process
A4.1

HRSC
- Sortsand files
PDs by activity and
organizational code
(5 minutes)

- Assigns purge dates
to canceled and
inactive PDs
- Files by series
(6 minutes)

- PurgesPDs at |east
once ayear
- Transmits purged,
canceled list to
DCPDS
(5 minutes)

A4.2 - Conduct PD File Maintenance

DCPDS
Transmit vacancy list
Al.6

DCPDS
Purges data




