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A4.1 - Assign PD Number

CLASSIFIED
PD 1 HOUR

CLASSIFIED PD
MAILED 3DAYS

HRSC

- Determine PD number

- Record PD number
on PD*

- If PD was changed, send
copy of PD with OF-8 to HRO

- If PD was not changed, send
copy of OF-8to HRO

- If MTP, HRO assigns PD
number and sends copy of PD
to HRSC

(6 minutes)

RSC
-To File Process

1 DAY

A4.2

* Complete block #2 of OF-8, and record PD# of
position replaced in block #2 of OF-8.



