
A9.13 MAINTAIN MINOR EQUIPMENT/PROPERTY

HRSC/HRO

Conduct inventory and
reconcile database

1

A.  Distribute list of
available/excess
equipment

B.  Distribute
equipment to Depts

C.  Generate list of
required/excess
equipment

HRSC/HRO

Inventory complete, update to
Admin Office

1b

2

Store excess
equipment/DRMO,
community, other

1c

A.  Submit list
of lost, stolen,
missing property
to Admin Office

B.  Submit
updated
inventory list to
Admin Office
for database
reconciliation 1a

No discrepancies

With discrepancies


