
A8.9 - Processing Retirements for Non-Disability

Employee 

- Desires to retire and 
  notifies manager

             (5 minutes)

Manager
 
- Initiates SF-52  from
  PERSACTS
                
                      (1 day)

HRSC

- Receives SF-52
- Requests OPF
  from Records
                 (1 day)

HRSC

- Reviews OPF to
  verify eligibility

             (1/2 hour)

HRSC

If not eligible:
- Notifies employee
- Returns OPF to Records

 Employee 

- Receives and completes
  retirement package and 
  calls HRSC for 
  counseling if necessary
                (5 days)

HRSC

If eligible:
- Prepares and mails
  retirement package to
  employee (includes 
  estimate)
                    (5 days)

Employee

- Mails completed
  package to HRSC
            

              (5 days)

HRSC

- Receives package
  and reviews for
  accuracy

             (1/2 hour)

 HRSC

 - Processes forms
  and completes
  agency forms

HRSC

- Submits retirement
  package with SF-50
  to DFAS
- Returns OPF to
  Central Records
  for filing

                   (5 days)

          DFAS

- Forwards to OPM


