Family

- Notifies
agency

A8.36 - Process FEHB for deceased employee

M anager

- Prepares SF-52
Death in Service

(30 minutes)

HR

- Recelves request, requests OPF from
Central Records

- Receives OPF

- Determines benefits eligibility (if not eligible,
indicate No Benefits on claim for death benefits

- Pullsoriginal FEHB forms from OPF

- Notifies OPM by memo, including survivor
info viaDFAS payroll

- Mail notification

- File copy in OPF

- Return OPF to Central Records

(5 days)

4. CREATE
WORKING
FILE



