A8.31 - Process Life lnsurance for Deceased Family M ember

Employee HR Employee
_’

- Requests insurance for > Receives Request - Completes forms
family member - Retrieves OPF - Returnsto HRSC

- Verifies Option C coverage with certified Death
- Mails FE-6DEP form to employee Certificate and, if

SF-2823 and SF-2817 (if applicable) applicable, birth certificate
if child

HR

RSC
- Returns OPF to
Central Files.

- Certifies FE-6DEP

- Mails package to OFEGLI

- Processes SF-2817 and
SF-50 (if applicable)




