
Manager
 
- Submits approved award

HSRC/Benefits

- Receives award
- Reviews award for
  approval level and amount
- Ensures conformance with
  policy; and, if so, forwards
  to Processing.  If not, returns
  to Manager for correction.

Processing
 
- Enters award into 
  DCPDS

Benefits
 
- Signs SF-50 and 
  distributes  
- Sends OPF copy 
  for filingCentral Records

- Files SF-50 in OPF and
  award nomination in EPF

Manager
 
- Receives award back for 
  correction.  The process 
  begins again. 
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