A8.29 - Process Lifelnsurancefor Retiring Employees

HR

- Receives OPF

- Determines coverage/eligibility

- Determine if Assignment or
Living benefits elected.

- Counsel employee
re: Options after retirement

- Provides SF-2818 to employee

(1 hour)

Employee

- Completes SF-2818 and
SF-2817 (if applicable)
- Mailsform(s) to HRSC.

HR

- Receives form(s) from employee

- Pullsal FEGLI formsfrom
OPF

- Prepares SF-2821 and SF-2819

- Makes copies - filein OPF

- Forward origina forms with
retirement package to DFAS

(1 hour)
:

HR

- Receivesfile copy
of SF-2821

- Filesin OPF

- Files OPF

(10 minutes)

DEAS

- Certifies SF-2821

- Mails employee copy

- Mailsfile copy to HRSC

- Mails retirement package
to OPM




