
Employee

- Requests
  SF-2822

HRSC - Benefits

- Receives Request            
- Verifies eligibility              
- Sends employee SF-2822
                       (5 days)

Employee

- Receives SF-2822        
- Signs SF-2822              
- Completes mailing     
  address                     
- Return forms to HRSC
                     (5 days)

A8.25 - Increase Coverage without a Change in Family Status

HRSC - Benefits

- Receives SF-2822 from        
  employee                           
- Verifies employee signature
- Completes SF-2822 Part A  
- Returns form to employee  
                           (5 days) 

Employee

- Takes SF-2822 to           
  Doctor (Dr.)                
- Completes Part B of     
  SF-2822 in presence 
  of Dr.                         
- Gives SF-2822 to Dr.   

Doctor

- Completes Part C of         
  SF-2822                         
- Mails SF-2822 to OFEGLI 

OFEGLI

- Evaluates Request          
- Approves or disapproves
  request                         
- Sends SF-2822 approval/
 disapproval to HRSC  

HRSC - Benefits

- Receives Decision from 
  OFEGLI (SF-2822)        
-Forwards SF-2822 to       
  HRSC-Processing       
-Notifies employee of        
  Decision                        
-If approval, sends            
  SF-2817 to employee    

HRSC
Processing

-Receives SF-2822
- Files SF-2822 in
   OPF

Employee

-Receive SF-2817
-Elect coverage  
-Send to HRSC    

HRSC - Benefits

- Receives SF-2817     
- Reviews for accuracy
- Returns to employee 
  if necessary             
- Certifies SF-2817          
- Sends employee copy
- Forwards SF-2817 to  
  HRSC Processing   

Employee

- Receives SF-50
- Receives copy 
  of SF-2817     

HRSC - Processing

- Receives SF-2817         
- Generates SF-50            
- Mails SF-50 to employee
- Files SF-50 in OPF         


