
Employee

- Completes and mails
SF-2823 to HRSC
- Corrects SF-2823
 if necessary

HRSC - Benefits

- Receives SF-2823
- Reviews for accuracy
- Returns SF-2823 if inaccurate/incorrect
- Certifies SF-2823
- Forwards to processing
- Mails copy to employee
- Sends SF-2823 to processing

HRSC -
Processing

- Files SF-2823
  in OPF

Employee

- Receives copy
  of certified
  SF-2823

A8.22 - Process Designation of Beneficiary


