
A8.21 - Process Life Insurance for New Hire and Rehire after
180 Day Break in Service

     HRO

- Provides life
  insurance
  package

Employee

- Completes SF-2817
- Mails to HRSC      
                   (5 days) 

HRSC - Benefits

- Receives SF-2817              
- Examines form for             
  completeness                   
- If inaccurate, returns form to
  employee
- Certifies SF-2817                  
- Forwards to processing     
- If employee does not         
  file SF-2817, completes    
  non-enrollment SF-2817, 
  files in OPF                         

Employee

- Receives SF-50
- Receives SF-2817

HRSC - Processing

- Generates SF-50      
- Mails SF-50 to         
  employee with     
  SF-2817                 
- Files SF-50/SF-2817
   in OPF                 


