Attachment 3

Activity Requirements

For Review Of Training And Employee Development
1. Training is related to the work of the organization. REF: 5 USC 41; 5 CFR 410, PL 103-62 (1993) GPRA; CPI 410.   The Activity Training Plan is tied to the organization’s strategic plan and business plan.

2. There is a periodic training needs assessment. REF: 5 USC 4103; Executive Order 11348.303; CPI 410.  A systematic training needs assessment process is in place.  (The training needs assessment is a continuing service of the HRSC Code 30)

3. Training plans are established where required. REF: 5 CFR 410.203; CPI 410; 5 CFR 412. Individual Development Plans and similar documents are prepared and used as training planning tools.

4. Mandatory training, such as training for new supervisors, are met. REF: 5 CFR 930.301-305; 5 CFR 2638.703(b), 0.5 CFR 412.  All required training is provided.
5. Records of completed training are submitted to the servicing HRSC in a timely manner for input to DCPDS.

HR Service Provider Requirements

For Review Of Training And Employee Development
The HR Service provider will
1. Advise and assist activities to conduct periodic training needs assessments.

2. Advise and assist activities in establishing training plans where required.

3. Advise and assist activities in meeting training requirements.
