SUPERVISORY PROBATIONARY

AGREEMENT
· The undersigned employee was appointed to the position of ________________.  Section 303 of the Civil Service Reform Act (CSRA) of 1978, Public Law 95-454, requires that upon initial appointment to a supervisory or managerial position, an employee must satisfactorily complete a probationary period not to exceed one year.  The effective date of your appointment to this position was _________________________.  Accordingly, your probationary period began on _________________ and should be completed no later than ______________________.

· During the probationary period, your performance will be evaluated against performance standards established for the position.  Your supervisor will periodically discuss your performance and your progress during this probationary period; such discussions will be documented in the Supervisor’s Employee Record.  As a newly appointed supervisor or manager, your training and career development needs will be determined and documented on an Individual Development Plan (IDP).  You will need to meet all competencies/skills that are appropriate for supervisory development and are directly related to on-the-job performance of the probationary supervisor.

· Satisfactory completion of the probationary period is a prerequisite for continuation in this position.  If you do not complete the probationary period, for reasons of supervisory or managerial performance, you will be entitled to assignment to a non-supervisory or non-managerial position of no lower grade or pay than the position that you left.  The return of an employee to a non-supervisory or non-managerial position during the probationary period is not an adverse action and cannot be appealed to the Merit System Protection Board.

· This agreement should be reviewed, signed and dated by employee and supervisor.

_____________________________________      ______________________________________

Employee’s Signature
                     Date         Supervisor’s Signature                           Date
_____________________________________      ______________________________________

Print Full Name                                                      Print Full Name
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