GUIDELINES FOR STUDENT CAREER EXPERIENCE PROGRAM (SCEP)

PURPOSE

SCEP is a career-related employment program offering students the opportunity to combine educational instruction and work experience to prepare them for occupations in the Federal Service.  Title 5 CFR Parts 213 and 338 govern the program.  

ELIGIBILITY FOR ENROLLMENT

· Be in good academic standing (determined by school)

· Be at least 16 years of age

· Be a U.S. citizen

· Maintain at least half-time academic course load (six semester units)

· Work a full-time or part-time schedule during the year 

SUPERVISOR RESPONSIBILITIES
The Supervisor will ensure that the following student requirements are met:

· Minimum academic hours

· Minimum work hours on job (640 career related work hours)

· Minimum grade point average (per negotiated agreement)

· Satisfactory performance (There are no limitations on the number of hours a student can work per week but the student's work schedule should not interfere with the academic schedule.)

The Supervisor will complete the following administrative requirements:

· Prepare the individual development training plan for the SCEP student

· Brief student on local activity guidance pertaining to the availability of and procedures for tuition assistance.
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