Sample Letter



For requesting an expert witness testimony from the MRO.

From:  Commanding Officer, (Activity)
To:       Dr. Christopher Holland

 Medical Review Officer

  c/o Federal Occupational Health

  1150 Grand Avenue, Suite 800

  Kansas City, MO  64106

Subj:  REQUEST FOR EXPERT WITNESS SUPPORT REGARDING THE MERIT SYSTEMS PROTECTION BOADRD (MSPB) APPEAL OF Name of donor, SSN, Specimen ID number
1.  (Donor's name) was tested positive for (drug) on (date) and was subsequently removed from Federal service effective (date).
2.  On (date), Mr./Ms. (name) appealed (his/her) removal to the MSPB, alleging that the urine test was reported positive in error because (put in reason).  In order for the Activity to prepare for the upcoming MSPB hearing, expert witness support is requested. (Activity POC) will be representing the Agency before the MSPB.

3.  An MSPB appeals board has scheduled a conference with the Medical Review Officer for (time, date, location if necessary).  It is anticipated that additional technical support will be necessary in the event that (name of donor) appeal goes to a hearing.  (Give dates and times for conferences, preparation time, and hearing times.)
4.  Should you have any questions regarding this matter please contact (activity POC, DSN  commercial phone number).  Your assistance in the matter in greatly appreciated.

Copy to:

OCHR, 012

Fax to (866)258-7277 and (202) 685-6647

