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BAE SYSTEMS

 SEQ CHAPTER \h \r 1MEMORANDUM

Date: 

From: Debbie Condon, Navy Program Coordinator

To: DPC                                              

Subj: Scheduling Collections

Our records indicate that one of the following collection situations occurred with the scheduled/conducted collection event listed below.  The applicable paragraph in the contract is provided for reference.

COLL DATE

UIC

COLL SITE

TEST TYPE

REMARKS
 FORMCHECKBOX 
  Wait time in excess of 30 minutes after the last collection was conducted (paragraph 5.1.4 (b) (c). Total wait time: ___________.

 FORMCHECKBOX 
  A collection event was cancelled with less than 24 hours notice (paragraph 5.1.5).  Cancelled notice was received  NO / YES at _________________________________.

 FORMCHECKBOX 
 A donor did not appear within 30 minutes of the scheduled collection time (paragraph 5.1.8).  Donor was a “NO SHOW”  YES / NO.  Donor arrived _________ minutes late.

In accordance with the aforementioned contract paragraph a penalty is being applied to the referenced collection event.  If you agree with BAE SYSTEMS assessment of the situation, please sign and date below and fax this form back to BAE Systems at (757) 361-5289.  

If you disagree with BAE SYSTEMS assessment of the situation, please indicate your reason below and fax the form back to BAE Systems.

Please note that this form should not be faxed to Joe.  However, if you have not previously done so, you should complete a Payment Confirmation Form and fax it to Joseph Portolano at (202) 433-6647.

Signature/Date:___________________________________
