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UPDATE/CORRECT WGI FOR FUTURE DATE 

 
STEP 

 
ACTION 

 
 

1 
 
From the Navigation List go to People > Enter and Maintain 
Click on  Assignment  
 

     
    

 
2 

 
Click on Entries 
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3 
 
Select Within-Grade-Increase and click on Entry Values 
 
 

       
 
 

 
4 

 
Change the WGI due and Pay date and click on the Save icon. 
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5 

 
The following window appears – click on Update OR Correct as appropriate. 
 
 

        
 
 
 

 
6 

 
Close Entry Value and Assignment Window. 
 

 


