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PSEUDO SF50

The Pseudo SF50 will not update the database. It will only produce a Nofification of Personnel Action

(NPA) for cancellation of a prior action that has no impact on an employee’s current assignment or
employment status.

STEP ACTION
1 e From the Navigation List — Click on PSEUDOSF50 —» <Open>.
2 The Pseudo SF50 Window displays.

e  With your cursorin Block 1, type the employee’s last name and Tab. The LOV

displays and populates the rest of the information; e.g., first name, SSN, Date of Birth.

f Note: You cannot use the SSN to get the LOV.

NOTIFICATION OF PERSONNEL ACTION: Manual SF50 Build
1. Last Name
First Mame Midd|e Narme

—ﬂé

ty Number 3. Date of Birth 4. Effective Date

102222002 06-APR-1947 ]

FIRST ACTION SEC ACTION

5C Code 5-D. Legal Authority B- :m e 6-D. Legal Authority

I B

5E Code 5-F. Legal Authority E-E Code  6-F. Legal Authority

N D B

5-B. Mature of Action 5- ode 6-B. Nature of Action

FROM INFORMATION TO INFORMATION

.7‘ Position Title r~lumher 15. Pasition Title Mumber

8. Pay Plan 9. Occ. Code 10. Grade or Level

200. Other Pay 21, Pay Basis

14. Mame and Location of Position's Organization 22, Mame and Location of Position's Organization

e Fillin the blanks applicable and use the outer scroll bar to move down the form.
When you reach the bottom of the outer scroll bar use the inside scroll bar on the
right to move down the rest of the form.
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e Once dll datais entered, Click the Save

3 button on the Toolbar.
e Scroll to the bottom of the form using the inside scroll bar.
o Click <Reports>. The pop-up Forms Window is displayed.
e Click <OK>.

‘
Appointing Official
4 To view and print the Pseudo SF50:
VIEW AND e On the Main Menu Bar - Click View — Requests
PRINT
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The Find Requests Window is displayed.
e Click <Find>.

% Find Req

Fllnclude

Reqguest ID -

(o))
N
The Requests Window is displayed. Select Pseudo SF50.
e Click <View Output>.
Refresh Data Find Reguests Submit & Mew Reguest...
LEX[TYd |Pseudo SF50 Completed Warning 63 =
122547 |Motification of Personnel | Completed |Warning  ||68904, 1814, ¥, N
122546 |Motification of Personnel | Completed |Warning  ||68899, 1814, Y, N
122524 ||Notification of Personnel | Completed  |[Warning 39338, 1814
122514 ||Notification of Personnel | Completed ||[warning  ||63186, 1814
122504 |Process Mass Realig Completed |Warning  ||924, CREATE
122227 |Process Mass R lig Completed  [Warning I923, CREATE
121806 |Security List Maintenanc Completed ][Normal 22.APR-2003 .TESTBUILDD1
120726 |Motification of Personnel | Completed ][Warning |6612971814
120725 |Name Change (NAMCHA] Completed Warning 18 2003, 66129 -
Hald Reguest YWiew Details. . Wiew Output
Cancel Request Diagnostics Wiew Log...
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The Pseudo SF50 displays using GhostView.

e To print - Click on File — Print

3"{ Pseudo SFH0_280403[1].ps - GSview
File Edit Options Wiew Onentation Media Help
...0 SF50_280403(1] 268, 750pt  Page: 1" 1afl

St neda rd Farm S0-B
Kev. 291
ILS Office of Fersan nel blanagement

NOTIFICATION OF PERSONNEL ACTION

EPM Supp. 29633, Subch. 8

L. Mame(Laxt, First, bliddle) 2 Sacial Security Number | 3. Dote of Birth ‘Effective Date
MNvswe ks, Denver Johm 102-22-2002 M-06—47 04-21-03

i
?
+ FIRST ACTION SECOND ACTION
— 5-A_Code 5-B. Natureofaction 6 Chde 6-B. Nature nf Action
= 810 Individoal Cash Award
+5 5-C_Code 5-D_Legal Autharity 6-C. e 6-D Legal Autharity
-_5 5-E.Code 5-F.Legal Autharity 6E.Cade 6F. Legal Autharity
Q 7. FROM: Posltion Title and Number 15. TO: Position Title and Nomber
MATERIALS HANDLER MATERIALS HANDLER
ﬁ’%é 56719 56719
i & Foy Fim |%.00c Code drodefLevel |11 SepRate Tonl Salry 13 Foy Tesk | 36 Foy Flan | 1T.Oce. Code |18 GradelLevel |19ShepRate |20 Tohe | Sobryamard |21 Foy Tosk
— WG 6907 o4 oL 51234 PH wG 6907 (2] oL 3 50000
124 Tart: Fay 127 Losatty aay. 12C. A Past: Pay 20Ot Pay 204 Task ey 200 LocaMty Ad).  |20C AdjTame Ry | 200.Other Pay
§ L1234 5 .00 L34 % .00
14, Name and L oeatlon of Positlon’s Organtzation 21 Mame and Locatlon of Positlon's Oree ntzation
ACOS WEAPONS ACOS WEAPONS
O RDNANCE RENOYATION BRANCH ORDMNANCE RENOVATION BRANCH
ENGINEERING & RANGE SUPPORT UNIT ENGINEERING & RANGE SUPPORT UNIT
NY5SEAL BEACH NWS5SSEAL BEACH
COMNAYREGSYY, SAN DIEG O CA 92132 COMMMNA YREG 5W,5AN DIEGO CA 92132

EMPLOYEE DATA

23, ¥eterns Preference 24, Tenure Agency Use |26 Yeterans Preference far RIE
1-teme 310 FoimbDabiy 5 20 Pt her O-tome 1= Conanimal
2 1-£Pumt  4-10-Poimt bl G- 10~ Fomtic 2 1- Permanent 3- ITdermix X [vES HO

21 FEGLI B, Annuitant Indicatar . Py Rate Deberminant
CO | Basicanly 9 |MatApplabl 0

30 Retirernent Flan 31. Service Comp. Dte (Leave) 32. Work Schedule 33 Fart="Iime Hours Fer
K |FERSand FICA 01-12-99 F [|Ful-Time B";e;::wnd

POSITIOMN DATA

34. Positian Occu phed 35. FLSA Categary 36, Appropriztion Code 37. Bargaining Un't Status
2 |3 e S i3 avermesres | M| - oot ESounel 7777

33. Duty Staton Cade 3. Duty Statian {City — Caunty — State or Overseas Locatian)

063558059 SEAL BEACH/ORANGE / CALIFORNIA

40 Agency Dats 4L | 42 a1 aa.

CLS UIC: 47615 ORG: N425323 CC TWALFG PAY OFF: CH/LOCID:

e To close GhostView - Click File — Exit
e This will return you to the Requests Form — Click File — Close Form
e This will return you to the Pseudo SF50, scroll to the bottom of the form,

e Click <Exit>.

Note: Once you leave Pseudo SF50 window the information you have typed will not
be saved.

Notes: To tell the difference between the Psuedo 50 & the Modern generated NPA,
check the approval date of the NPA. The Psudeo 50 approval date will show as
MM-DD-YY (the year only has 2 characters), but the Modern generated NPA
approval date will show as MM-DD-YYYY (the year has 4 characters) .

Another option would be fo type the word “PSUEDO" in Block 36 of the Pseudo SF50.
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Caution: A Pseudo SF50 cannot be corrected.
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