May 2003

CHINA LAKE COMPARABILITY MASS PROCESS

The China Lake Mass Appraisals MUST be done before any mass pay routines can be run.

WARNING:!!! There is no mass undo or halt — once these processes are started they will

run to completion and if the parameters input were in error then each NPA will have to
be individually cancelled or corrected!!!

STEP ACTION
1 Log into DCPDS as US Federal HR Manager.
2 From the Navigation List — Click on Processes and Reports —» Submit Processes and
Reports —» <Open>.

[ Mavigator - US Federal HR Manager
Functions

Processes and Reports:Submit Processes and Reports

Submit pro or run d reports

+ Wiew Top Ten List
- Processes and Reports
Submit Processes and Repol
View Reqgquests
View Reports
Batch Process Parameters
Monitor Batch Processes
Define a QuickPaint Report

Run a QuickPaint Report
Submit Custom Reports
+ Mass Info eXchange: MIX
+ Other Definitions
+ Security

3 The Submit a New Request Window displays. Select “Single Request”.
o Click <OK>.

[ Submit a Mew Request

What type of request do you want to runz?

u to submit an individual reguest.

® RHequest Set

rou to submit a pre-defined set of
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The Submit Request Window displays.
e Clickin the "Name" data field — Click on the LOV and Find “China Lake Mass
Payout”.

o Click <OK>.

At these Times. Applicati] =

Run the z Cl/DoDh
CWDOD l

Batch Print Motification of Personnel Action - MGB
Upon Completion... Batch Print Motification of Personnel Action - m2m

CAQITransfer SFS0 (MNotifice o Of Personnel Action)
. ‘ China Lake Mass Payout
Mo, Saaction 0o T Of Personnel Action)
Print to DMDC Dynamics File
DMDC LM Status File
DMDC Status File
DMDC Transmittal Letter for Dynamics and Status Files
LoD ACG DEMO BOMNUS PAYOUT
LoD ACO DEMO COS LUPDATE

The Parameters Window displays.

e Clickin the "Process Payout” data field — Click the LOV and select the type of

payout to be run .

Note: Type 3is currently used for October and type 1 is currently used for January.

Run this Request...

China Lake Mass Payout

American English

L Farameters

——
2
_ [ ok [i{cancal B clear B Help ]

Cancel Clear Help

I ility

T
Metit PayBonus

Cancel
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Input the Effective Date of the payout actions and the effective date of the
performance ratings to be selected. The Performance rating effective date will
almost always be the end of the performance rating year for China Lake, which
is 31 July YYYY. In only the most unusual cases will it be anything different than
this.

Click <OK>.

Run this Request...

U=l China Lake Mass Payout

S[:1EL S American English

At these Times...

NG 13- JAN-2002
out _ Camp
31JUL-2001

Cancel

Select the appropriate printer.

Click <Submit>.

Run this Request...

China Lake Mass Payout
13-JAN-2002.1.31-JUL-2001

SN ER M American English

At these Times.

FURGERE A Soon as Possible

Upon Completion...

L] Il Output Files

e
4 Options...
Eiie S 0A_ DUMMY _PTR
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The Requests Window will automatically display.

Note: Here you can see that the processis Pending . . ..

Refresh Data Find Requests Submit a Mew Reguest...
LEXLEE |China Lake Mass Payout 13-JAN-2002, 1, 31-JUL-2001 =
131803 |Notification of Personnel | Completed  [Normal 73526
131802 |Notification of Personnel | Completed  |Normal 73525
131801 |AIR FORCE Demo Bonus Completed  [Waming
131800 |AIR FORCE Demo Bonus Completed  [Waming
131796 |Mass Appraisals(CIVMAP Completed  [Waming 793
131794 |Army Lab Demo Bonus P Completed l[Warning
131774 |Security List Maintenanc Completed l[NurmaI , DVMOTADLA3
131764 |Change In Demo DIN’s (X} Completed l[Warning 15-MAY 2003, 43930
131763 |Motification of Personnel Completed Warning 72578, 2452, Y, N -
Hold Reguest Wiew Details... ey Output
Cancel Reguest Diagnostics Siewy Log,..

The process has now completed.

Make a note of the Request ID number, you will need it to query the process log.

Refresh Data Find Reguests Submit a Mew Request...

Parent
. Phase
131817 |Motification of Personnel Completed Warning 73537
131816 |Notification of Personnel Completed ||Warning 73536
131815 |Notification of Personnel Completed  [Warning 73535
131814 |Motification of Personnel Completed  [Warning 73534
131813 |Notification of Personnel Completed  [Warning 73533

| [131812 |Notification of Personnel Completed ||Warning 73532
131811 |Notification of Personnel Completed  [Warning 73531
1131810 |Notification of Personnel Completed  [Warning 73530
. 131809 ][China Lake Mass Payout Completed |Hormal 13-JAN-2002, 1, 31-JUL-2001
|131803 Notification of Personnel Completed 73526
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4

o The NPAs can be printed individually through Ghostview or you may print them

using the Batch print process or they can be printed through COGNOS.

e Errors, if they occur, will be found in the Process Log and the RPAs will be routed

to the WGI Personnel Inbox.

Note: The “Status” column will be Normal.

11

Process
Log

To view the Process Log — From the Navigation List — Click on Federal Maintenance
Forms — Process Log(Federal) - <Open>

12

The Process Log Errors Window displays.
To query on the Request ID number that you wrote down from step 11:

e Click in the Program Name data field - Press F11 and type %Request ID number%

- Press Ctrl F11 to execute the query.

Log Errors

Program Mame "131809% Log Date

Message
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The process log shows all records that processed successfully. If there had been
errors they would be found here.

Note: You may export the process log text to a file for easier analysis if desired.

og Errors

Sl W Chinalake: 131809 | 15-MAY 2003

Message

Log Text

Lo

|i rnceﬁed PA Request: ID = 73530Effective Date 13- JAN-2002Jtntmjrr, CgificBicrr SSH : 114.03-3220

" Processed PA Reqguest: ID = 73531Effective Date 13- JAN 20025 cddtgog. WrhrPiggicd SSH: 7162662] -
" Processed PA Request: ID = 73532Effective Date 13-JAN-Z2002Jtrs.JighnicD S5H : 61061-1426 Person

" Processed PA Request: ID = 73533Effective Date 13- JAN-2002Jfhpcga,LidD SSH : 10064 0057 Persa| - |

14

To quickly count how many records have successfully updated:
e Clickin the Log Test area.

e From the Main Menu Bar — Click View —» Record — Last

Eg_",'l:llacle Applicati YOSEMITE_SQT11
Eile Edi W T findow Help

Stowbavgstr B G® | &0 2 I AO D /5 B 8112

£
Za0m

Eind...
Find All

Giuery By Exampla » e I 15-MAY-2003

B Translations..
Wl Attachments...

1 SummanyDetail

Requests

Log Text

Log

|_ Processed PA Request: ID = 73530Effective Date 13-JAN-2002 Jtntmjrr,CqificBicrr SSH : 114 03-3220
|| Processed PA Bequest: 1D = 73531Effective Date 13-JAN-2002Scddtqg, WrhrPiggicd SSN : 71626 62
|| Processed PA Bequest: ID = 73532Effective Date 13-JAN-2002Jtrs,JignicD SSHN : 61061-1426 Person

|| Processed PA Request: 1D = 73533Effective Date 13-JAN-2002Jfhpcga,LidD SSH : 100640057 Persa| ~
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15

The Record count will appear in the lower left hand corner.

ORACLE

|| Processed PA Request: ID = 73622Effective Date 13-JAN-2002Ashley,DebbieN SSHN : 456456456 Pe
|| Processed PA Request: 1D = 73623Effective Date 13-JAN-2002Crouch,CharleneF SSN : 567.56.7567

|| Processed PA Request: ID = 73624Effective Date 13-JAN-2002Miller,Bettyd SSN : 67867 8678 Perso

|_ Processed PA Request: ID = 73625Effective Date 13-JAN-2002Cortichiato,DonaldS SSH : 321-32-132 E

G WD s0am

g 5 \Code2DiMe | TF Microsaft 'wond -B-Eh\na...l @hllps {sylvestr dopds. cp | @DlacleApp\ications - |I@Dlacle Applications - ..
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Example: 891 NPA — Comparability payout
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Shndard Form ST
Rev. TH1
LS. Offee of Pemscmnel

KanagemeTt

FPM SnppL 19633, Subeh 4

NOTIFICATION OF PERSONNEL ACTION

L Name (Last, First, blidd ke) 2_Encial Security Humber 3. Date of Birth A Fifective Date
JTRS, JIQNIC D. 610-61—-1426 12-21-1975 01—-13—2002
FIRST ACTION SECOND ACTION
5-A Code 5-B. Mature of Acton 6A Code &B. Moty reof Action

891 Merit [nc
5 Code 5D Legal Autharity 6-C Code 6D Legn L Autharity

LM 45 FR26504
5 F (hde 5F Lezal Authority 6 F Code 6 F. Lezal Autharity

7. FROM Fosition Titlke and Number

15_'1'On Fosition Title and Number

AEROSPACE ENGINEER AEROSPACE ENGINEER
2059D — 22766 2059D — 22766
% Fay Flan |?.Owe. Code L0 dradelevel |11 Skep/Rate |11 ‘l'otalSalay 13, Pay Tack 15 Pay Flan AT Ove Code |15 dmadeLevel 195 kp' Rate |10 IctalSalbnylaward |11 Fay Tack
or NEGL nl b $47.372.00 FA oF &G L 1 1) 12 $49.583.00 FA
114 Pamk Ry LT Lo By A 1IC Ad) Task Ay 110, Other Pay 204 Tamk Pay 20T Lowa ry Ad|- 20C_ Ad) Task: Fay 200. Other Pay
$45,5L2.00 $L.56 L0D $41.372.00 50 797000 5L L300 $49.583.00 0
14. Mameand Locatinn af Pasition s O rgani=tion 22 Name and Loctan of Pasttion™s Organisation
RESEARCH & EMGINEERING GROUP RESEARCH & ENGINEERING GROUFP
SYSTEMS ENGINEERING DEPT SYSTEMS ENGINEERING DEPT
SUR¥IVABILITY ENG INEERITNG DIV SURVIVABILITY ENGINEERING DI W
SYSTEMSE YULNERABILITY BR SYSTERS YULNERABILITY BR
MAWCYWPNSDIV.CHINA LAKE, CA 93555 TAWCYWPNSDIY.CHIMA LAKE, TA 93555
EMPLOYEE DATA
23, Yebterans Freference 24 Tenure 25 Azency Lee 26 Yeterans Preference far RIF
1 —Monm - 10-FoinoTimklin §- W-FoinDchmr U= Fhnu 2 - Chaddmal
1 25 Fhine 1_ 1t FoindConpmmils & = L1—Foina o bl 305 1 I-Farromne 3 -Tdinio yes| X | no
Zi. FEGLI 3. Annuitant Indicatar 9. Fay Hate Determinant
G0 | Bask +Opton Bl 9 MNat Applhicable '
3. Retirement Flan 31.5ervicr Comp. Dote (Leave) 32. Work Schedu ke 33. Part=Time Haurs Per
K |FERSand AICA 09271999 F |Ful-Time Bineekly
Fay Feriad

POSITION
M. Pasition Occupied

]

1 ~Conpmide Snio

2 —Ezoapoad Samica

DATA

J-3E3Cmnanl

A-ZEZ Carmar Fesmrimd

~ ]

35 FLEA Category 34 Appmpriation Code

NAYY |

E—Emnpe
[IET————

ExEki

37 Bargaining Linit Sotus

M. Duty Stafinn Code
DGGTS0LS

39 Duty Station (City — County — Siote ar Owe rseas Lacstiong
CHINA LAKE f KERN/ CALIFORNIA

A Agency Dot

4L
UIC: 60530

a2

OR (x: 4183MD

‘43_ a.

CC: 318300

PAY OFF: CH/LOC [D:

45, Rermar ks

Difference between [fems 20 and 12 reflects merit increase for performance rating period ending 31 July 2001,

44 Employing Department or Agency
Maval Alr Systems Command [NYL9)

&l Agency Code
NY19

. Fermnnel Office 1D
2414

RCNY CUGPFLMGPTT
Certifying Official

4% Appraval Date
05—15—-2003

S0 SEnaturedAuthentication and Title of A pproving Offical

5Part 50-3L6

Editlons Prior to TAL A re ot Usable A frer 6/30003
TdSM TE40-0 | -333613K

TURN OVERFOR I PORTANT INFORMATION
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Example: 894 NPA - Comparability payout
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Sndard Form 50-T

Rev. TE1

U5, Odfize of Feteonine | ManagemeTt
FFM Sopp 29533, Sobah 4

NOTIFICATION OF PERSONNEL ACTION

L MName (Last, First, hldd ke) 2. Zacial Becurity Humber 3. Date of Hirth A Bffective Date
JITNTMIRR, CQIFIC BICRR 114033220 02-14-1943 01132002
FIRST ACTION SECOND ACTION
A Code 5—F. Nature of Actn oA Code &—F. Matureof Action

B Pay AdJostment
S—IC Code 5D Legal Autharity 6-C Code 6D Legal Autharity

LM 45 FR26504
5E Cade 5—F. Legal Autharity 6E Cude 6F. Legal Autharity

1. FROM) Fositian Tite and Number

15, 1Oy Fasition Title and Number

OFFICE MANAGER OFFICE MAMNAGER
C2576 — 22756 C1576— 22756
= Pay Pam [P Oee Code [0 Gmedeevel [11 SwepRate (13 TotalSasty 13. Pay TaEk 16 Pay Plam | IT.0ce Code |15 Omdelevel  |19Swe@Rate 20 TotalSabniaward |21 Pay Pask
DG 0303 0l 19 $33,554.00 FaA DG 0303 02 LY 334604000 PA
1% Tack Pay LIT. Loca Hiy Ad). 10 Ad) Tack: iy 120. Cther Pay 204, Task Fay L0 Loza g Ad). 200C. Jul]. Task Pay 200. Cther Pay
$30.9.2.00 %267 LOO $33,584.00 50 $3L.935.00 $2.759.00 $34.604.00 0

14. Mameand Locatian af Pasition s O rganistian
RESEARCH & ENGINEERING GROUP
SYSTEMS ENGINEERING DEFT

SYSTEMS ENGINEERING MMANAGENENT DIY
MWAWCYWPNSDIY, CHINA LAKE CA 93555

EMPLOYEE DATA
23. Yeterans Preference
1 — Menm 3 - l0-FoinoDimhilin 3 = -Foinc'D dar
1 I-5Péne 4= LiFandConpemsbls 8- J-PainCan g whle'30%

SYSTEMS ENGINEERING DEPT

24 Tenure
0 = Fhnu
2

21— Chndiconal
- nduirios

22 Name and Loctmn of Pasttion’s Organisation
RESEARCH & ENGINEERING GROUP

SY5S5TENS ENGINEERING MMANAGERENT DIV
HNAWCYWPNSDIY, CHINA LAKE CA 93555

25, Agency Lee

]

26. Yeterans Freference far RIE

i

Z. FEGLI
C0 | Basiconly

1 — Fur rormnc
A Annuitant Indicatar
g Mot Applicable

£9. Foy Rate Determinant
0

30 Retirerment Fln 31 Service Camp. Dote (Leawe)

K |FERSand BICA 10—22—2001
POSITION DATA
34 Pasition Occupied 35, FLSA Categary
L-ConpidoeSnis  3-ZECmanl - Eoampe
1 z_rm.:_m..-.ic. 4= TECarmmr Femmrimd ™N M- Foresemee

32, Work Schedu ke
F Full-T'me

34 Apprapriation Code
MAYY |

33. Fart—Time Hours Fer
Fimeekly
Fay Ferind

37. Bargaining Unit Satus

7T

. Duty Statan Cade
0a0G 75029

39 Duty Station (City — Couwnty — State ar O ve reens Lacation)
CHINA LAKE / KERN/ CALIFORMNLA

0. Agency Dot 42

ORG: 411000D

4L

‘43
LUIC: 60530

CC:dl110A

",

FAY OFF: CH/LOC [D:

A5 Rermarks

[neligible for performance rating for period ending 31—Jo2001 doe to insofficlent thme in present posttion. Compara bty awarded.

A4 Employing Department ar Agency
Maval Alr Systermns Command (WY LS

. Fermnnel Office 1D
14

4. Agency Chde
NY19

4% Appraval Date
05—15-2003

RCNY CUGPFLMGPTT
Certifying Official

50.SgnaturefA uthentiation and Title af A pproving Offical

5-Part 50-3L6

Edltlens Prior to T4L A re Mot Usable After 6/30:03
TURN OVER FOR INPFORTANT INFORMAT IOMN

TSN TEH0-0 | -33 36238
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